Applying for Government Grants and Contracts…

What the Chester County Community Foundation Needs to Know First

Funds held at the Chester County Community Foundation may on occasion request that the Foundation serve as a conduit (“fiscal agent”) for the receipt of grant and contract funds, generally from private, corporate and governmental entities.  As a conduit, the Foundation becomes fully responsible for all fundraising activities on behalf of the Fund and can face serious legal, tax and financial ramifications if careful procedures are not established and followed.  Therefore,

1. All fundraising on behalf of a Fund held at the Foundation (such as private foundation grant writing, government grant writing and contracts, and corporate solicitation) must be approved in advance by the Foundation.  A copy of all fundraising materials, including but not limited to grant applications and grant/funding application/contract guidelines, (the “Fundraising Materials”) must be submitted to the Foundation for review in advance of the Fundraising Materials being submitted to a potential funder/contractor/vendor. Each of the Fundraising Materials will be reviewed for private inurement/benefit, liability and financial reporting concerns.  The Foundation may reject any Fundraising Materials for any reason, in its sole discretion.

2. All publicity materials related to, referencing, or on behalf of a Fund must be reviewed and approved by the Foundation in advance of their use.  The use of the name of the Foundation on each and every publicity material, whether in via print, radio, television, electronic or other means must be reviewed and approved by the Foundation prior to its use. The Foundation may reject any publicity materials for any reason, in its sole discretion.

3. The Foundation will work with Fund Advisors to devise appropriate financial systems and record keeping for the receipt and disbursement of any funds raised where the Foundation is or was used as a fiscal agent on behalf of a Fund.  The Foundation shall review and approve, at its discretion, each disbursement for private immurement and other concerns.

4. As a fiscal agent on a government grant, the Foundation will be a grantee and as such may be legally responsible for ensuring compliance with all Federal/State/local governmental unit grant requirements, including Federal cost principles and audit requirements, and any other applicable rules and requirements.  Fund’s Advisors will be responsible for ensuring compliance with all applicable laws, regulations and requirements governing their activities; as well as reporting and other requirements such as licensing, tax payment, and liability insurance covering the Foundation for the activities of a Fund.  The Fund agrees to indemnify and hold harmless the Foundation for the failure to comply with any and all rules and requirements.  

5. An additional administrative fee may be charged from time to time, at the Foundation’s discretion, if extra administrative services need to be expended by the Foundation to ensure compliance with the aforementioned fundraising activities.
